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Department of
Education

GOVERNMENT OF
WESTERN AUSTRALIA

School Financial Summary

Issued on 5 November 2025

OFFICIAL

Operational-Nov 2025

School: Donnybrook District High Schoal School Year: Nov 2025 ( Verified Oct Cash)
Region: Southwest Region Aria: 0.86
Distance to Perth (km): 179.92

One Line Budget

Current Budget Actual YTD Variance
Carry Forward (Cash): 84,042 84,042
Carry Forward (Salary): 192,576 192,576
INCOME
Student-Centred Funding (including School Transfers & Department Adjustments): S 7,109,423 6,967,214 142,209
Locally Raised Funds: 5 290,825 182,293 108,532
Total Funds: S 7,676,865 7,426,125 250,741
EXPENDITURE
Salaries: S 5,339,655 5,379,963 953,692
Goods and Services (Cash): 5 1,055,564 912,957 142,607
Total Expenditure: S 7,395,219 6,292,920 1,102,299
Variance: 5 281,647 1,133,204 -851,558

Student-Centred Funding

Per Student

School and Student Characteristics
Disability Adjustments

Targeted Initiatives

Operational Respense Allocation
Regional Allocation

Total

Minimum Expenditure Requirement Summary

L 4,361,668.00 Current Budget - SCFM and Locally Raised Funds S 7,250,248

L 1,988,329.98 Minimum Expenditure Requirement

s 47,173.14 96% of current budget 5 6,960,238

$ 410,944.53|  [10% of carry forward 3

5 318,579.50| |Total Minimum Expenditure H] m

S 0.00 Current Forecast Expenditure S e

$ 7,126,695.15 Salaries s 6,339,655
Goeds and Services (Cash Expenditure) s 805,564
Total Forecast Expenditure (cash and salaries) $

Bank Account Balances (Cash)

Bank Account
Investment Account(s)

Building and Other Funds Account
Total for all Bank Accounts®

Reserve Account Balances

*Reserve balances are included in the total

2025 Collection Rates
KtoYre

Yr 7 to Yr 10

Whole School

59%

63%

62%

$ Tech & Ent Equip Asset R/R $ 14,100.00
$ Computer Equip/Resources R/R S 9,627.92
3 Furniture Resources R/R s -0.32
s 496,187.93|  |7echnologies Resources R/R 5 7,937.61
Design & Tech Resources R/R s 18,000.00
Gardening Resources R/R s 5,270.05
Salaries Reserve $ 241,545.14
Secandary School Program $ 120,000.00
Total for all Reserve Accounts sm




2026 KINDY DONNYBROOK DISTRICT HIGH SCHOOL

Student Name: Parent Name:
Parent Mobile/Phone: Email:
_»  UNIT
DESCRIPTION - GENERAL e PRICE TOTAL
k| G DSBS oS e $395| $395
1 Artllne 2‘10 Black I?en $3. 10 %310
=05 Arthne 577 Wh|teboard Marker (coloured ot black) : $3. 95 8395
1 Texta Smart Tip colourlng pens (pkt of 10) $10 95 ~ $1095 |
1 |Quick Stick - 24mm removable colour dots pack $6.504)  $6:50
1 _|Tissues Box (Large 200's) (KLEENEX BRAND) $3.95 $3.95
TOTAL $32.40
Personal Stationery ltems List to be returned to school by: Monday 15 December 2025

<

Please keep this section for your information as a record of the amount paid.
Parents are requested to supply the following ESSENTIAL items:
1 Water Bottle

Donnybrook District High School P & C are
supplying each Kindergarten student with a bucket hat.

PERSONAL STATIONERY ITEMS PROVIDED BY
Angelo & Maria Logiudice Trading as DONNYBROOK NEWSAGENCY ABN: 41425529934
Prices are subject to change without notice.
All prices include GST
Payment in full is required when picking up Personal Stationery Items from Donnybrook Newsagency
Newsagency Payment may be made by;

EFTPOS facilities at the Newsagency or
Direct Transfer: Account Name: Donnybrook Newsagency  Acc No: 456315051 BSB No: 016560

Personal Stationery Item packages will be ready for pickup at the Newsagency from:
Friday 23 January 2026

Student Name:

Record of Amount Ordered: §$

Please note alternative brands may be purchased by parents/carers.




2026 PRE-PRIMARY DONNYBROOK DISTRICT HIGH SCHOOL

Student Name: Parent Name:
Parent Mobile/Phone: Email:
® D RIP 110 RA PR ®
1 |Pencils Coloured Triangular 10's - Faber Castell $5.40 | $5.40
3 |Artiine 210 0.6mm Black only $3.10 $9.30
= s PO BTy S e $3.05 | $3.95
4 |Faber Castell HB J_Lih_lor Trlang!e —==E s S $0.65 _$2_§0
1 |Crayons Z_g_c_)_m_Tmst 125 - Texta _ e ____ ; - $7.80 _:_ ?$f_?’_80__
1 |Staedtler Jumbo Crayons 12 Pack e = BT  $8.90 | $8.90
1 |Markers Jumbo Smart Tip 10 pack - Texta __$10 95 | $10.95
1 |Eraser Quality White Plastic $0.60 $0.60
1 |Tissues Box (Large 200’s) KLEENEX ONLY $3.95 $3.95
TOTAL $53.45

Personal Stationery Items List to be returned to school by:  Monday 15 December 2025

<

Please keep this section for your information as a record of the amount paid

Parents are requested to supply the following ESSENTIAL items:
1 Bucket Hat

PERSONAL STATIONERY ITEMS PROVIDED BY
Angelo & Maria Logiudice Trading as DONNYBROOK NEWSAGENCY ABN: 41425529934
Prices are subject to change without notice.
All prices include GST
Payment in full is required when picking up Personal Stationery Items from Donnybrook Newsagency
Newsagency Payment may be made by;

EFTPOS facilities at the Newsagency or
Direct Transfer: Account Name: Donnybrook Newsagency Acc No: 456315051 BSB No: 016560

Personal Stationery Item packages will be ready for pickup at the Newsagency from:
Friday 23 January 2026

Student Name:

Record of Amount Ordered: $

Please note alternative brands may be purchased by parents/carers.




2026 YEAR 1 DONNYBROOK DISTRICT HIGH SCHOOL

Student Name: Parent Name:

Parent Mobile/Phone: Email:

DESCRIPTION - GENERAL ©~ UNIT PRICE TOTAL

2 |Pencils Coloured Classic 12's - Faber Castell i i ~ $3.90 | $7.80
2 [Pen Artline 210 0.6mm Black only B . $3.10 | $6.20
12 |Pencil Standard HB | B R P
1 Crayons Zoom Twist 12’s - Texta | $7.80 $7.80
4 |Eraser Qual[ty White P!astlc _ \ =g ’_ $O 60 _ $240 '
1 [Markers Coloured 24 pack - Texta 1 s295 | s205
1_|Pencil Case Zip Top 330mm x 140mm H/Duty i $4.10 | $410
1 Pencn ‘Sharpener Junior Doubie F’Iastlc Faber Castell _ - _$1 .55 _ $1.55
1 [Scissors 130mm () tick for left handed T $2.35 | $2.35
1 |Headphone - Shintaro - $_9.95 $9.95
2 |Tissues Box (Large 200’s) (KLEENEX BRAND)  $3.95 $7.90

TOTAL $60.20

Personal Stationery ltems List to be returned to school by: Monday 15 December 2025

<

Please keep this section for your information as a record of the amount paid.

Parents are requested to supply the following ESSENTIAL items:
1 Bucket Hat

PERSONAL STATIONERY ITEMS PROVIDED BY
Angelo & Maria Logiudice Trading as DONNYBROOK NEWSAGENCY ABN: 41425529934
Prices are subject to change without notice.
All prices include GST
Payment in full is required when picking up Personal Stationery Items from Donnybrook Newsagency
Newsagency Payment may be made by;

EFTPOS facilities at the Newsagency or
Direct Transfer: Account Name: Donnybrook Newsagency Acc No: 456315051 BSB No: 016560

Personal Stationery Item packages will be ready for pickup at the Newsagency from:
Friday 23 January 2026

Student Name:

Record of Amount Ordered: $

Please note alternative brands may be purchased by parents/carers.




2026 YEAR 2 DONNYBROOK DISTRICT HIGH SCHOOL

Student Name: Parent Name:
Parent Mobile/Phone: Email:
L] ) RIPTIO =¥, DR NTA
2 Pencﬂs__(_ig:loured Classic 12’s - Faber Castell B $3.90 | $7.80
2 [Pen Artiine 210 0.6mm Blackonly $3.10 | $6.20
12 [Pencil Standard FB T 50.60 | $7.20°
WE Crayon_é Z_E\c;lﬁ Twist 12' s Texta S SNt m il M $7.80 _$7.80
4 [Eraser Quality White Plastic $0.60 | $2.40
1 |Markers Coloured 24 pack - Texta $5.90 | $5.90
1 |Pencil Case Zip Top 330mm x 140mm H/Duty $4.10 | $4.10
A Penc:l | Sharpener Junior Double Plasttc Faber Castell o o $1.55 | $1 .55
1 |Scissors 130mm () tick for lefthanded $2.35 | $2.35
1 |Ruler Wooden 30cm i i e & $0.65 | $0.65
1 JHeadphone - Shintaro e e ey $9.95 | $9.95
2_|Tissues Box (Large 200's) (KLEENEX BRAND) - $3.95 | $7.90
TOTAL $63.80

Personal Stationery ltems List to be returned to school by: Monday 15 December 2025

K

Please keep this section for your information and as a record of the amount paid.

Parents are requested to supply the following ESSENTIAL items:
1 Bucket Hat

PERSONAL STATIONERY ITEMS PROVIDED BY
Angelo & Maria Logiudice Trading as DONNYBROOK NEWSAGENCY ABN: 41425529934
Prices are subject to change without notice.
All prices include GST
Payment in full is required when picking up Personal Stationery Items from Donnybrook Newsagency
Newsagency Payment may be made by;

EFTPOS facilities at the Newsagency or
Direct Transfer: Account Name: Donnybrook Newsagency Acc No: 456315051 BSB No: 016560

Personal Stationery ltem packages will be ready for pickup at the Newsagency from:
Friday 23 January 2026

Student Name:

Record of Amount Ordered: $

Please note alternative brands may be purchased by parents/carers.




2026 YEAR 3 DONNYBROOK DISTRICT HIGH SCHOOL

Student Name: Parent Name:
Parent Mobile/Phone: Email:
. UNIT

QTY DESCRIPTION - GENERAL -/ PRICE TOTAL
2 |Pencils Coloured Classic 12’s - Faber Castell _ e $3.90 |$7.80
12 |Pencil Standard HB - ' $0.60 |$7.20

: 2 Crayons Zoom Twist 12's - Texta 8D Vi $7.80 ' $15 60
6 |Eraser Quality Wh:te Plastic - $0.60 $3. 60

| 2 |Texta Coloured Markers 24 pack e - $5.90 [$11.80

1 |Scissors School 130mm ( )Tick for Left Handed e $2.35 [$2.35
1 |Ruler Wooden 300m _ $0.65 |$0.65

2 Pencu Sharpener Junior Double Plastic - Faber Castell $1.55 $3.10

1 |Pencil Case Zip Top 330mm X 140mm H/Duty e $4.10 [$4.10
1 |Tissues Box (Large 200’s) (KLEENEX BRAND) $3.95 |$3.95

TOTAL $60.15

Personal Stationery ltems List to be returned to school by:  Monday 15 December 2025

<

Please keep this section for your information and as a record of the amount paid.

Parents are requested to supply the following ESSENTIAL items:
1 Bucket Hat

PERSONAL STATIONERY ITEMS PROVIDED BY
Angelo & Maria Logiudice Trading as DONNYBROOK NEWSAGENCY ABN: 41425529934

Prices are subject to change without notice.
All prices include GST
Payment in full is required when picking up Personal Stationery ltems from Donnybrook Newsagency

Newsagency Payment may be made by;
EFTPOS facilities at the Newsagency or
Direct Transfer: Account Name: Donnybrook Newsagency — Acc No: 456315051 BSB No: 016560

Personal Stationery ltem packages will be ready for pickup at the Newsagency fror
Friday 23 January 2026

Student Name:

Record of Amount Ordered: $

Please note alternative brands may be purchased by parents/carers.




2026 YEAR 4 DONNYBROOK DISTRICT HIGH SCHOOL

Student Name: Parent Name:
Parent Mobile/Phone: Email:
o » RIPTIO = A m N
4 JPen Medium Blue _ $0.50 | $2.00
4 [Pen Medium Red i SN e e A $0 55 %220 j
12 |Pencil Standard HB = P e $0.60 | $7.20
2 [Pencils Coloured Classic 12's - Faber Castell $3.90 | $7.80 |
1 Crayons Zoom TW|st 1_2__5 Texta_ 2 ' _ _ %?_.89_ $7.BO___
2 [Marker Artlm_e_@ﬂ Iim_e_lrner 0.4 m_rp I_3Iack _ ¥ T = i %3 $3.10 | $6.20
2 |Marker Sharpie 1.0mm bullet tip - Black e e $2.90 | $5.80
1 [Texta Coloured Markers (24) B ' ' $5.90 | $5.90
6 [Eraser Quality White Plastic e e $0.60 | $3.60
~ 2 [Pencil _S_harpenefjuﬁlor Double Plastic - Faber Caste?l Sy _ i $1.55 $3.10
1 JScissors School 155mm ()Tick for Left Handed e $2.85 | $2.85
1 |Ruler Wooden 30cm A e R Ll $0.65 | $0.65
| 1 |Pencil Case Zip Top 330mm X 140mm H/Duty T Sl $4.10 | $4.10
1 JTissues Box (Large 200's) (KLEENEX BRAND) $3.95 | $3.95
TOTAL $63.15

Personal Stationery ltems List to be returned to school by:  Monday 15 December 2025

<

Please keep this section for your information and as a record of the amount paid.

Parents are requested to supply the following ESSENTIAL items:
1  Bucket Hat

PERSONAL STATIONERY ITEMS PROVIDED BY

Angelo & Maria Logiudice Trading as DONNYBROOK NEWSAGENCY ABN: 41425529934
Prices are subject to change without notice.
All prices include GST
Payment in full is required when picking up Personal Stationery Items from Donnybrook Newsagency
Newsagency Payment may be made by;
EFTPOS facilities at the Newsagency or
Direct Transfer: Account Name: Donnybrook Newsagency  Acc No: 456315051 BSB No: 016560

Personal Stationery ltem packages will be ready for pickup at the Newsagency from:
Friday 23 January 2026

Student Name:

Record of Amount Ordered: $

Please note alternative brands may be purchased by parents/carers.




2026 YEAR 5 DONNYBROOK DISTRICT HIGH SCHOOL

Student Name: Parent Name:

Parent Mobile/Phone: Email:

DESCRIPTION - GENERAL

Pencils Coloured Classic 12’s - Faber Castell _ b3.90 |  $7. 80
4 |Pen Medium Blue a = i $055 | $220
4 |Pen Medium Red ' | P $0.55 | $220 |
2 |Pen Artline 210 0.6mm Blackonly $3.10 | $6.20
12 |Pencil Standard HB L = $060 | $7.20
1 |Markers assorted colours =43 pack Texta _ o _ $295 | $2. 95
2 |Marker Sharpre 1. Omm bullet tip - Blaok $2.90 $5. 80
2 |Hi-Lighter (6 assorted colours) in wallet- Faber Castell 1 $8.20 |  $16.40
2 |Eraser Quality White Plastlc : : $0.60 __$1 20
1 |Pencil Sharpener Junior Double Plastic - Faber Casteil $1.55 $1.55
1 |Pencil Case Zip Top 330mm X 140mm H/Duty ' $410 | $4.10
1 |Scissors School 155mm ( )Tick for Left Handed : : $285 | $2.85
1 |Ruler Wooden 30cm SR ' $0.65 |  $0.65
1 |Tissues Box (Large 200’ s) (KLEENEX BRAND) $3.95 $3.95
TOTAL $65.05

Personal Stationery ltems List to be returned to school by: Monday 15 December 2025

o<

Please keep this section for your information and as a record of the amount paid.

Parents are requested to supply the following ESSENTIAL items:
1 Bucket Hat

PERSONAL STATIONERY ITEMS PROVIDED BY
Angelo & Maria Logiudice Trading as DONNYBROOK NEWSAGENCY ABN: 41425529934
Prices are subject to change without notice.
All prices include GST
Payment in full is required when picking up Personal Stationery ltems from Donnybrook Newsagency
Newsagency Payment may be made by;

EFTPOS facilities at the Newsagency or
Direct Transfer: Account Name: Donnybrook Newsagency  Acc No: 456315051 BSB No: 016560

Personal Stationery ltem packages will be ready for pickup at the Newsagency from:
Friday 23 January 2026

Student Name:

Record of Amount Ordered: $

Please note alternative brands may be purchased by parents/carers.



2026 YEAR 6 DONNYBROOK DISTRICT HIGH SCHOOL

Student Name: Parent Name:
Parent Mobile/Phone: Email:

(] =¥, DD ®
2 [Pencils Coloured Classic 12’s - Faber Castell R $3.90 | $7.80
4 |Pen MediumBlue Al = $0.55 | $2.20

4 Pen Medium Red B ' s T A & $055_ $2 20

2 Pen Artline 210 0. 6mm Black only y ol $3.10 $6. 20
24 |Pencil Standard HB s R R RS 130,60 | $14.40
1 [Markers assorted colours - 12 pack -Texta - _ $2.95 | $2.95
2 |Marker Sharpie 1.0mm bullet tip - Black R $2.90 | $5.80
o Hi-Lighter (6 assor_ted colours) in wallet- Fabe_r Castell - B 1 $8.20 | $8. 20
4 |Eraser Quality White Plastic CI0EE $0.60 | $2.40
1 |Pencil Sharpener Junior Double Plastic - Faber Castell $1.55 | $1.55
1 |Pencil Case Zip Top 330mm X 140mm H/Duty $4.10 | $4.10
1 |Scissors School 155mm ( )Tlck for Left Handed e $2.85 | $2.85
1 |Ruler Wooden 30cm e e A S $0.65 | $0 65
1 |Tissues Box (Larg_200 s) (KLEENEX BRAND) $3.95 | $3.95
TOTAL $65.25

Personal Stationery ltems List to be returned to school by: Monday 15 December 2025

<

Please keep this section for your information and as a record of the amount paid.

Parents are requested to supply the following ESSENTIAL items:
1 Bucket Hat

PERSONAL STATIONERY ITEMS PROVIDED BY
Angelo & Maria Logiudice Trading as DONNYBROOK NEWSAGENCY ABN: 41425529934

Prices are subject to change without notice.
All prices include GST
Payment in full is required when picking up Personal Stationery Items from Donnybrook Newsagency

Newsagency Payment may be made by;
EFTPOS facilities at the Newsagency or
Direct Transfer: Account Name: Donnybrook Newsagency — Acc No: 456315051  BSB No: 016560

Personal Stationery Item packages will be ready for pickup at the Newsagency from:
Friday 23 January 2026

Student Name:
Record of Amount Ordered: $

Please note alternative brands may be purchased by parents/carers.



2026 YR 7 - YR 10 DONNYBROOK DISTRICT HIGH SCHOOL

Student Name: Parent Name:
Parent Mobile/Phone: Email:
. A PR 0
10 |Pen Medium Blue $0.55 | $5.50
10 |Pen Medium Red $0.55 | $5.50
10 |Pencil Standard HB $0.60 | $6.00
1 |Pkt of Staedler Lumocolor Whiteboard Pens $15.55| $15.55
1 |Pencils Coloured Classic 12’s - Faber Castell $3.90 | $3.90
1 |Scissors School 155mm ( ) Tick for Left Handed $2.85 | $2.85
2 |Eraser Quality White Plastic $0.60 | $1.20
1 |Ruler Wooden 30cm $0.65 | $0.65
1 |Pencil Case Zip Top 330mm X 140mm H/Duty $4.10 | $4.10
1 |Calculator Scientific EL531 (Retain through to Year 10) $33.30| $33.30
1 |Tissues Box (Large 200’s) ( KLEENEX BRAND) $395 | $3.95
TOTAL $82.50

Personal Stationery ltems List to be returned to school by: Monday 15 December 2025

<

Please keep this page for your information and as a record ot the amount paid.

PERSONAL STATIONERY ITEMS PROVIDED BY

Angelo & Maria Logiudice Trading as DONNYBROOK NEWSAGENCY ABN:
41425529934

Prices are subject to change without notice.

All prices include GST

Payment in full is required when picking up Personal Stationery ltems from Donnybrook
Newsagency

Newsagency Payment may be made by;

EFTPOS facilities at the Newsagency or

Direct Transfer: Account Name: Donnybrook Newsagency  Acc No: 456315051  BSB No:
016560

Personal Stationery Item packages will be ready for pickup at the Newsagency from:
Friday 23 January 2026

Student Name:

Record of Amount Ordered: $

Please note alternative brands may be purchased by parents/carers.
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CHARGES
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Donnybrook Distriet High School




PARENT and CARER INFORMATION

Voluntary contributions, compulsory charges and approved funding paid by parents and carers are used to purchase
class, materials and other resources used by students in their schooling. Outlined below are the contributions and
charges for Donnybrook District High School in 2026. All contributions and charges assist in providing an educational
program that meets the requirements of the School Curriculum and Standards Authority and comply with the
guidelines issued by the Department of Education and the School Education Act 1999 and Regulations. The school
community is very appreciative of the financial support given by parents and carers which enables staff to continue
to offer quality educational programs.

This information is provided so that all parents and carers are clearly informed of the school’s contributions and
charges structure. The Donnybrook District High School Board endorses these contributions and charges on an
annual basis and every effort is made to keep the cost to parents and carers low. Financial assistance is available
to eligible parents and carers of Year 7-10 students through the Secondary Assistance Scheme (SAS).

For more information, please refer to Item 6. In addition to this general information booklet, individual tax invoices
are sent home at the beginning of each school year and if necessary, throughout the school year as timely reminders.

1. VOLUNTARY CONTRIBUTIONS .
The school is requesting a voluntary contribution of $60 for each Kindergarten to Year 6 student and $235
for each Year 7 to 10 student. This voluntary contribution goes towards all consumables and resources
used across the learning areas, as well as the options and electives offered to all students. These
contributions will make a significant difference to the quality of the educational program that the school can
deliver, and parents and carers are urged to support the school.

In addition to the voluntary contribution, the school is requesting all parents and carers contribute $20 for
printing costs for each child enrolled at Donnybrook District High School. These will partly offset the high
costs associated with photocopying and printing.

2. COMPULSORY CHARGES
Recreation Centre Charge of $39 for Years 7 - 10 students. The school has organised with the Shire to
establish a standard charge at a significantly discounted rate for use of the Recreation Centre during the
school year. This enables the Secondary School to run various Physical Education with Recreational Sport
programs that enhance your child’s learning. The Donnybrook — Balingup Shire Council set this fee when
they do their annual budget.

3. OPTIONAL COSTS
Extra Cost Optional Activities. Charges apply for the provision of extra optional activities that are part of
an education program, and, which ‘contributions’ do not cover. These exira optional activities and their costs
are communicated prior to the activity taking place. If you wish your child not to participate, an alternative
educational program will be provided.

4. OTHER COSTS
These comprise of the school’s annual magazine the ‘Gilliana’ at a cost of $25 and also a Parents and
Citizens Association (P&C) donation of $25 which parents/carers may choose to support if they wish.
Collection of this donation is directed back into the school by the P&C and is used to purchase resources
and equipment in areas of particular need. Your participation in the P&C is welcome and we invite you to
attend any of the P&C meetings and bring forward ideas and suggestions for the benefit of all our students.

B. PERSONAL ITEMS
Personal ltems are items that students need to own and have on a daily basis, such as, stationery,
calculators, safety glasses, etc. The school distributes Personal Items Lists annually through our local
_newsagency as a fundraiser, however parents and carers are able to purchase stationery from any supplier.




GOVERNMENT ASSISTANCE - SECONDARY ASSISTANCE SCHEME (SAS)
The Western Australian Government provides an allowance to assist eligible families. The allowance consists
of two components:

1. $115 Clothing Allowance paid directiy to the parent/carer or the school; and
2. $235 Educational Program Allowance paid directly to the school and is taken as payment for the
Veluntary Contribution.

To be eligible for SAS, parentsfcarers must hold one of the following cards:
+ Pensioner Concession Card (from Centrelink);

o Health Care Card (from Centrelink}, or a

¢ Pensioner Concession Card from the Department of Veterans’ Affairs

Cards held must be current in Term 1. Applications must be made in person ai the Senior Campus
administration office. Please bring your card with you to enable online processing. Applications close at the
end of Term 1 and any application received after this period will not be accepted. Information is available
from Centrelink regarding other allowances such as:

Youth Aliowance: This allowance applies to students 16 years and over and is to assist with students’
educational requirements.
Abstudy: This allowance applies to Aboriginal and Torres Strait Islander students to assist with their
educational reguirements.

PAYMENT OF CONTRIBUTIONS, CHARGES AND FEES
We request that ALL coentributions, charges and fees are paid in full before the end of Term 1.

PAYING YOUR ACCOUNT

In Person
Cash, EFTPOS and Credit Card payments are all accepted at the Junior and Senior Campus Administration
during school Terms 1 to 4. Qur office hours are fram 8:00am io 4:00pm, Menday to Friday.

Telephone
Credit Card payments can be made by telephone during office hours,

Direct Deposit
Direct Déposits can be made to the schooi’s bank account. It is VITAL that the student’s name is included
as the reference:

Account Name: Bonnybrook DHS
Bank: Bonnybrook Community Bank ® (Branch of Bendigo Bank)
BSB: 633-000
Account
Number- 121 097 182
Reference: Student Name/Reason
PAYMENT ARRANGEMENTS

We understand that some families may not be in a position to pay the full amount all at once. Regular direct
deposits can be made to our bank account (please see the details above)

Please contact our Manager Corporate Services, Leah Greathead on 8732 4400 or
leah.greathead @education.wa.edu.au for any enguiries.




KINDERGARTEN TO YEAR 6 VOLUNTARY CONTRIBUTIONS AND CHARGES 2026

VOLUNTARY COMPULSORY TOTAL
LEARNING AREA SUBJECT CONTRIBUTION CHARGE COST
English English $10 Nil $10
Mathematics Mathematics $10 Nil $10
Science Science $10 Nil $10
Humanities and Social Humanities and Social $10 Nil $10
Sciences Science
Health and Physical Education | Health $10 Nil $10
Physical Education
The Arts Visual Arts $5 Nil $5
Music
Technology and Enterprise Information Technology 85 Nil $5
"TOTAL VOLUNTARY CONTRIBUTIONS: L S R R
Voluntary Contributions:
Voluntary Approved Requests
P&C Family Contribution $25

Printing Cost
(Kindergarten to Year 6)

$20 | Any or all of these can be added to the
Voluntary Contributions.

‘Gilliana' Magazine

$25

PEAC - Yr 5 Enrolment

$80

Extra Activities Optional Costs (maximum possible cost to participate in these activities):

Instrumental Music (Year 5to Year6) | $125 This is a non-negotiable cost which is applied by the School of
Instrumental Music (SIM) to students hiring an instrument.
NOTE: Students choosing Instrumental Music are also expected to

$200 (approx.) provide their own music stand, two music books and maintenance

items.

In-term Swimming (Pre-Primary to $45 This covers pool entry fees.

Year 6)

Incursions $60 This supports and enhances the learning that occurs within the school
and classrooms.

Excursions $200 This supports and enhances the programs offered by the school and
the teachers.

Inter-school Carnivals and Similar $80 These are provided as an opportunity to extend the students.

Activities

(Year 1 fo Year 6)

Leaver Jumper/Shirt (Year 6) $50 These are organised through the school and are part of the school
uniform.

PEAC Primary Extension and Potential excursion or incursion for PEAC students that may arise

Challenge Program Yr 4 Taster $30 throughout the year.

Yr5 $100

Yr6 $100

Camps $400 These are planned in advance and approximate costs will be given in
the initial communication

Social Events $10 each School Social Events are organised by Student Leaders.

School Photographs | Depends on choice | Photographic packs are available that vary in quantity and price.




YEAR 7 TO YEAR 10 VOLUNTARY CONTRIBUTIONS AND CHARGES 2026

Voluntary Contributions:

LEARNING AREA SUBJECT VOLUNTARY COMPULSORY | TOTAL COST
CONTRIBUTION CHARGE

English English $30 Nil $30
Mathematics Mathematics $30 Nil $30
Science Science $35 Nil $35
Humanities and Social Humanities and Social Science | $30 il $30
Sciences
Health and Physical Health $35 $39 - Rec $72
Education Physical Education Centre Fee
The Arts Visual Arts $35 Nil $35
Technology and Enterprise Information Technology $40 Nil $40

Design and Technolog

Note: If a student undertakes a large project within one of the Learning Areas, it may incur additional costs that parents and carers are
required to pay.

Voluntary Approved Requests

P&C Family Contribution $25
Printing Cost (Year 7 to Year 10) $20 Any or all of these can be added to the Voluntary Contributions.
'Gilliana’ Magazine $25

Extra Cost Optional Certificates and Elective (Year 10):

Learning Area

Cost

First Aid Certificate Course

$50

Extra Activities Optional Costs (maximum possible cost to participate in these activities):

Instrumental Music (Years 7 to Year 10) $125 This is a non-negotiable cost which is applied by the School of
Instrumental Music (SIM) to students hiring an instrument.
NOTE: Students choosing Instrumental Music are also expected to
$200 provide their own music stand, two music books and maintenance
(approx.) items.
Yr7/8 (WRAP) Sports Program $500 This covers costs that may incur in the Yr 7 Sports Program
excluding the excursions, interschool camnivals and camps.
Incursions $60 This supports and enhances the learning that occurs within the
school and classrooms.
Excursions $200 This supports and enhances the programs offered by the school
and the teachers.
Inter-school Carnivals and Similar Activities $100 These are provided as an opportunity to extend the students.
Camps $500 These are planned in advance and approximate costs will be given
in the initial communication.
Graduation (Year 10) $150 This covers costs associated with the Graduation Dinner and
celebrations.
Leaver Jumper/Shirt (Year 10) $90 These are organised through the school and are part of the school
uniform.
Social Events $10 each | School social events are organised by Student Leaders.
School Photographs Depends Photographic packs are available that vary in quantity and price.
on choice




Donnybrook District High School
10 Bentley Street

DONNYBROOK WA 6239

Phone: 9732 4400 (Junior Campus)

Phone: 9732 4300 (Senior Campus)

Payments:

| would like to make a payment to pay contributions and charges for my child as indicated
below:

Student’s Name: Year Level in 2026

Please debit my card with the amount of $

DONNYBROOK DISTRICT HIGH SCHOOL
Payment Arrangement: Credit Card Payment Authority

Card Type: Visa O MasterCard O Expiry Date: ...... A CVV.iiiiiiiiien

Card No:

Card HOIABITS INBIME: ...ttt ettt et e ettt e e e e e et e e e e et e e e e e e e e e e e et e e eneeeeeees

Card HolAEI S AQArESS: ..ovvvrereee ettt ettt e e e e e e e e e s e e s e e e et e eeen s e e e es e e e eennnneeeeeeens

Card Holder's Signature: ..........ccovevveieiicieeeeceee e Date: oo
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1 Name of Board
The name of the Board is Donnybrook District High School Board.

2 Definitions
In these rules, unless the contrary intention appears-

*« & & & @

“Annual public meeting” is the annual meeting in which the Beard presents to the school
community an annual report based on the Beard’s functions {SER r.117).
“Board” means the Board of an Independent Public Schoo!. "Board" means the Board
referred to in rule 1, established in SEA s.125.
“Director General™ means the chief executive officer of the Department of Education as
defined in SEA s.229.
“Ordinary meeting” means a meeting held by determination of the Board {SER r.115(1)}.
“Parent” in refation to a child, means a person who at law has responsibility —

o For the long term care, welfare and development of the child; or

o For the day to day care, welfare and development of the child (SEA s.4).
“PCA” means Parliamentary Commissioner Act 1971.
“Minister” means a body corporate with the name “Minister for Education” (SEA s.214(1)).
“SEA’ means School Education Act 1999.
“SER” means School Education Regulations 2000.
“Special meeting” means a meeting of the Board called for by written notice to the chairperson
by parents of students at the school for a specific purpose (SER r.118).
“Student” means a person who is enrolled at the school (SEA s.4).
“Terms of Reference” means these rules that will apply o the Board and members.

3 Purpose of Board

3.1

The Board is formed with the fundamental purpose of enabling parents and members of the
community to engage in activities that are in the best interests of students and wili enhance the
education provided by the school.

1 All but one of the functions of the Director General mentioned henceforth have been delegated from the
Director General to the Deputy Director General, Public Schoots, under the current delegation instruments.






4 Functions of the Board

4.1
The Board has the following functions:
To take part in:
a) establishing and reviewing from time to time, the school’s objectives, priorities and general
policy directions (SEA s.128(a)(i));
b) the planning of financial arrangements necessary to fund those objectives, priorities and
directions {SEA s.128{a){ii});?
¢) evaluating the school's performance in achieving them (SEA s.128(a)(iii)); and
d) formulating codes of conduct for students at the school {SEA s.128(c)).
4.2
With the approval of the Director General to:
a) take part in the selection of, but not the appointment of, the school principal or any other
member of the teaching staff (SEA s.129(2))*.

43
To approve®:

a) of a charge or contribution determined by the principal for the provision of certain materials,
services and facilities (SEA s.99{4)),

b) of the costs determined by the principal to be paid for participation in an extra cost optional
component of the school's educational program (SEA s.100(3));

¢) of the items determined by the principal to be supplied by a student for the student’s
personal use in the school’s educational program (SEA s.108(2)); and

d) of an agreement or arrangement for advertising or sponsorship in relation to a government
school {SEA s.216(5)).5

4.4
To determine in consultation with students, their parents and staff a dress code for students when they

are attending or representing the school (SEA s.128(d)).

4.5
To provide advice to the principal of the school on:

a) a general policy concerning the use in school activities of prayers, songs and material based
on religious, spiritual or moral values being used in a school activity as part of religious
education (SEA s.70); and

b} allowing time for the special religious education of students in the school, but the total
number of hours so allowed in a school year is not to exceed 40 (SEA s.69(2)).

2 The principal submits the school’s annual budget to the Board for noting. School boards note major revisions to the
budget, which have an impact on the original programs and priorities. (Department of Education’s Financial
Management in Schools Finance and Accounting manuai, Principals provide relevant financial reports to the school
board. (Department of Education's Financial Management in Schools Finance and Accounting manual. The School
Compliance Program confirms there is a record of the board having noted the school budget in meeting minutes.

% A board of a schoal that is not an Independent Public School may apply to the Director General or delegate to take
part in the selection of, but not the appointment of, the school principal or any other member of the teaching staff. The
Director General’s delegate for a school that is not an [ndependent Public School is the Deputy Director General,
Public Schools; and only for schools in their region the Regional Executive Director. An Independent Public School
board takes part in the selection of, but not the appointment of, the school principal. An Independent Public School
board may apply to the Director General or delegate to take part in the selection of, but not the appointment, of any
other member of the teaching staff. Where the school is an Independent Public School, the Director General's
delegate is the school Principal.

4 Members of Parliament who are also members of a board are prevented from participating in school selection
processes by the Public Sector Management Act 1994.

5 The Department of Education’s School Compliance Program confirms there is a record of the beard having provided
approval in meeting minutes.

8 The principal uses the Department's Document for Incoming Sponsorship to a Public School and enters into an
agreement with a sponsor.







4.6
To promote the schooi in the community (SEA s.128(b)).

4.7
To note the school's Funding Agreement (with Schedules).

5 Limits of Functions

5.1
The Board cannot:

a) intervene in the control or management of a school {SEA s.132(a));

b) intervene in the educational instruction of students {SEA s.132(b));

) exercise authority over teaching staff or other persons empioyed
at the school (SEA s.132{c}); or

d) performance manage the principal or any cther Department of Education employee (SEA
132{c));

e) intervene in the management or operation of a school fund (SEA s.132(d)); and

f} purchase property (SEA 131);

- Guideline ' '
-' Pnncxpafs have the !eg;s!ated respons;bmty for the contror' and managemenr of rhe

3funcnbhs of a Board wh:ch does not .'ncfude mte-rvenmg m the contro! or'
ranagement of the school - either directly or indirectly. . ' .

5.2
The Board is not permitted to borrow money, or obtain credit.’”

53
The Director General may give directions in writing to a Board with respect to the performance of its

functions, either generally or in relation to a particular matter, and the Board is to give effect to any such
direction {SEA s.135(1){2)).

6 Qualifications for membership of Board

6.1
Membership of the Board will be drawn from the following categories:
a) parents of students at the school (SEA s.127{1}{a));
b) members of the general community (SEA s.127(1){b));
¢) staff of the schoot (SEA s.127{1){c});
d) the principal is automatically & member of the Board (SEA s.127{2)); and
e) students 15 years and over (SEA s.127(1){d})) and {SER r.105(1){2)).

6.2
Staff who are also parents or community members will only serve on the Board in their capacity as a

Department of Education employee. Such a person will only be on the Board in the category of staff
membership (SEA s.127(3})).

8.3
The number of members of the Board will be 13

7 Department of Education’s Boards and Boards in Public Schools policy and procedures Section 2.







. Guideline e : _ T
The. number of members rs determmed by the Board however n‘ must be at !east 5 g
__;__and not more tha ) 5 ' (SER r 106(1)(a)(2)) ' _ R

.. h' the Board isa jomt Board the D;rector Generaf wrﬂ determrne the number and o
comiposition of members. (SER r.106(1)(c}). - . 3

6.4
The Board will determine its composition:

a) having regard to the nature of the student population of the school and the sociai, cuttural,
lingual, economic or geographic factors that may be relevant to the school (SER
r.107(1)(a)(i});

b) having regard to the functions of the Board and any changes in those functions (SER
r.107{1}(a)(ii}}); and

6.5
The composition of the Board will be:

i. 2 members of the general community;

i. 2 staff of the school in addition to the principal/s;

iii. 7 parents;

iv. 1 a member of another association of the school referred to in SEA $.149 in relation to the
school or group of schools that the school belongs (SER r.107(1)(b)(i){ii){iii)(iv}}).

v. 2 students over 15 years of age.

Guidsline

To be suitably qualified for'a membership position on the Board

s . parents are to have ohrfdren enrolled at the school;

» staff are to be emp!o yeo' at the school; and : '

s community members have contemporary expertise requrred b y the Board
Examples of contemporary expertise include current employment with an

~-employer working-in partnershrp with the school or busmess skills that are .

reqwred at the time.. - : o

Guideline

-andZmem__
used

6.6
Parents and members of the general community will form the majority of the members of the Board
(SEA s.127(4)); and at least one of this majority will be a parent member {SER r.107(2)).

8.7
The Board may co-opt a member of the local community to be a member of the Board for such period,
or in relation to such matters, as determined by the Board where that person’s experience, skiils or
qualifications would enable him or her to make a contribution to the Board’s functions (SER r.112).

6.8
Students at the school who are not members may attend Board meetings and take part in discussions,
but without having a right to vote or being counted in determining a quorum (SEA s.140(b}).







7 Roles of Office Bearers

7.1

Chairperson
The role of the chairperson is to:

a)
b)

¢)
d)
e)
f)

a)
h)

i)
i)
k
1)
m)
n)

0)

7.2

work in partnership with the Principal;

ensure a wide variety of people are considered for membership and that members are
representative of the school community, for example gender, social, cultural, lingual, economic or
geographic factors refevant to the school,

chair and convene Board meetings (SER r.115(2});

ensure minutes of meetings are taken and reviewed;

provide [eadership {o the Board;

manage the business of the Board;

declare the result of decisions and motions;

uphold Board decisions;

works with the Principai to induct members;

ensure the Board stays focused on supporting the school to achieve the best outcomes for
students;

prepare and present an annual report to members and the school community at annual public
meetings (SER r.117(c));

comply with any directions of the Board in relation te the venue and time of meeting and giving
notice of the meeting (SER r.115(2));

resolve disputes as required;

represent the school in the community and at formal functions; and

facilitate mediation meetings as required.

Secretary®
Where there is such a position, the role of the secretary is to:

a)
b)

co-ordinate the correspondence of the Board;

ensure that full and correct minutes of the meetings and proceedings of the Board are keptin a
minute book and are signed off by the chairperson after every meeting;

serve formal notice to Board members and the community at the direction of the chairperson, for:
i. ordinary, special and annual public meetings; and

ii. motions;

keep and maintain in an up to date condition a register of the members of the Board and their
postal and residential addresses;

keep a list of nominees of members of the general community that may be appointed to the Board

in the category of general community membership (SER r.108{2)(b));

keep and maintain this Terms of Reference and have copies of this Terms of Reference available

to all members;

ensure every member has access {o inspect the records and documents of the Board;

have custody of alt books, documents, records and registers of the Board, and

have custody of ail other records held by the Board.

Guideline :
it may be useful to add to the reg;ster of members’ phone numbers and email
addresses. It may be useful to regularly update the register with current information.

NB Please note that it is advisable to obtain consent first, as Boards may be in
breach of the Privacy Act 1988 (Commionwealth) by keepmg phone numbers on the
register without consent.

8 Schools may provide support to the board through the schoo! support staff who may undertake the role of the
secretary. Where this occurs the school support staff member is not a member of the board.






Guideline

It regards fo the se cretary’s record keeping role (h) (secretary) it may be useful to
have two custodians of the records and documents of the Board, in the event that the
first custodian is una va;fabfe .

Some Boards keep their records electronically.

Principals are required fo produce Board records as part of the Department of
Education’s school compliance program.

7.3
A member may at any reasonable time inspect the books, documents, records and securities of the

Board. Members may make a copy of or take an extract, but have no right to remove the books,
documents, records or registers of the Board.

8 Elections and appointment of members

8.1
Members of the Board are appointed for a term not exceeding three years (SER r.110(1){a)).

8.2
Members may be reappointed for a further term once or more than once (SER r.110(1)(b)).

8.3
The Parents and Citizens’” Association may nominate one of its members fo be considered for
membership of the Board in the membership category of parents or general community members as is

relevant to the nominee (SER r.107(3)}).

GUldehne

.ers)
osmons ? h‘ the Parents and Crt;zen _.'Assoc;ano

nommatron and is cons;o‘ered by the Board with t.he other commumty mem_ _er'
nominees.. Community members are appointed, not elected. .

8.4
Any member appointed or elected to a casual vacancy on the Board will hold office for the residual

period of the predecessor’s term of office (SER r.110(2}).

8.5

The chawperson is elected by and from its membersh[p (SEA 5.127(6)).

8.6
The principal of the school will invite nominations from all persons in each category to fill vacancies in

the Board membership (SER r.108(1}).






8.7

If there are more nominees than places available on the Board:
a) the principal will conduct an election to appoint parents, staff and students (SER
r.108(2}{(a)(c}{d)}; and
b} in the category ‘community members’ the choice of nominee will be decided by the Board rather
than by election (SER r.108{2)(b}).

8.8
Only those people eligible for a position are eligible to vote for representatives for that position (SER
r.109(1)(2)(3){4}(5)).

8.9
Parent members are to be elected from and by parents {SER r.108({2)(a)). Parents eligible tc vote are:
a) each parent whose name and address has been provided to the school SEA s.16(1)(b){ii){l)
{SER r.109(1){(a)); or
b) if neither parent's name and address has been so provided in relation fo a particular student,
each person who is responsible for the student (SER r.109(1)(b}).

8.9.1 (Additional paragraph for secondary schools — delete if not refevant)
Students aged 15 years and over, or students who will reach the age of 15 years during the calendar
year, are to be elected from and by other students (SER r.108(2){d}).
Students eligible to vote for student members are each student:
a) enrolled at the schooi at the date of the notice of the election (SER r.109(4){a)); and
b} who is 15 years of age, or who will reach 15 years of age during the calendar year {SER
r.109{4)(b)).
8.10
Staff members are to be elected from and by the staff of the school {SER r.108(2)(c)). Staff members
who are eligible to vote are each person who is employed at the school under SEA s.235(1), and
whose usual place of work is at the school (SER r.109(3)).

8.1
There will not be an election to appoint community members. The Board may appoint suitably qualified
persons from the list of nominees by vote in a meeting (SER r.108(2)(b)).

8.12
There will not be an election to appoint co-opted members. The Board wilt appoint a person of the local
community having such skills, experience, or qualifications as would enable the person to make a
contribution to the Board’s functions for a specified time period (SER r.112).

8.13
A person will not vote in respect of more than one category of membership of the Board (SER r.109(3}).






8.14
Voting in Board elections will be conducted in written form (as opposed to a show of hands).

8.15
The school principal is responsible for the proper conduct of all elections (SER r.108(2)).

8.16
A person who wishes to nominate to serve on the Board wiil notify the school principal in writing using
the prescribed nomination form by the due date in order to be considered. The principal will keep a
record of nominations received.

8.17 :
Appointments to the Board will not be made until after a Screening Clearance Number has been issued
by the Department of Education’s Screening Unit (as is applicable to the membership category).®

9 Board meetings and proceedings

9.1
The Board must meet together to undertake Board functions for not less than 8 ordinary meetings in
each year,

9.2
Ordinary Meetings
a) “ordinary meeting” means a meeting held by determination of the Board (SER r.115(1)); and
b) A Board must hold at least two (2) ordinary meetings per year."

9.3
The chairperson will give to the school community not less than 14 days formal notice of an ordinary
meeting.

‘Guideline

9.4

9.5

Annual public meeting
a) “Annual public meeting” is the meeting heild once in every calendar year that is open to the
public {SER r.117(a)).
b} An annual report will be presented at the meeting to advise the school community of the
performance of the Board in relation to its functions since the previous annual public mesting
(SER r.117(c})).

S Criminal History Screening for Depariment of Education Sites policy and procedures and Boards and Boards in
Public Schoofs policy and procedures
® Schoal Compliance Program, Financial Services, Department of Education







9.6
The chairperson will give to all members and parents not less than 14 days formal notice of an annual

public meeting (SER r.117(b)).

Guidefine . o
"It would be usefuf to spec;fy if the formal notice — :
a) When and where the annual public meetmg isto be held
b) The agenda, for examp!e -
i. first, the cons:derat;on of the annua! report of the sohoo:‘ Board
ii. second any other busmess reqwrmg cons;deratfon by the schoof Board at. the -
annual pubhc meeting; - .
NB: In some situations such as remote schoofs verbaf notn‘" catlon may be
considéred appropriate. : . : :

9.7
A special meeting:
a) s a meeting called for by families of students at the school for a particular purpose (SER
r.118).
b) will be held by determination of the Board {SER r.115(1)); or
¢) will be called for by:
i. atleast 20 families of students at the school (SER r.118{1(b)(i)}; or
i, at least half the number of families of students at the school, whichever is the lesser
number of families, {SER r.118(1})(b)(ii}; and
ii. a formal notice to the chairperson, which will state the purpose for which the special
meeting concerned is required; and be signed by the families who called for the special
meeting.
9.8
The chairperson is not to convene a special meeting if the purposes of the proposed meeting are not
relevant to the Board’s functions (SER r.118(3)).

9.9
A special meeting is to deal only with matters relevant to the purposes set out in the notice received by

the chairperson (SER r.118(4)).

9.10
The chairperson will give to alt members and the school community not less than 14 days formal notice

of a special meeting.

9.11
The chairperson will convene the special meeting within 30 days of receiving the request in writing.

9.12
The chairperson may, with the consent of a meeting at which a quorum is present, and must, if so

directed by such a meeting, adjourn that meeting from time to time and from place to place.

9.13
No business will be iransacted at an adjourned meeting other than business left unfinished or on the

agenda at the fime when the meeting was adjourned.
9.14

When a mesting is adjourned for a period of 30 days or more, the chairperson will give formal notice of
the adjourned mesting as if that meeting were a fresh meeting.
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9.15
The Board will agree on the manner that the secretary witt communicate notice of ordinary, special and
annual public meetings to members and the school community.

9.16 _
Meetings for the Board and the Parents and Citizens’ Association are to be held separately.

9.17
Subject o this Terms of Reference, the Board will determine its own procedures (SEA s.136).

10 Quorum at Board meetings

10.1
At a meeting 60 per cent of members present in person at a Board meeting constitute a quorum.

Guideline

At a meeting 60 per cent of members present in person could const:tute a quorum
 The number should be determined rakmg into corisideration the requirement for an
__ absor‘ure ma;orrty of all members for a motron to be passed See 12 7. o

Members must pamct,oate in meetmgs in person !n person may mcfude via.
telephone, web conference. Members cannot send & Proxy.

10.2
If within 30 minutes after the time specified for the holding of a meeting of which formai notice has been
given:
a) a quorum is not present, the meeting lapses and will be rescheduled; or
b) otherwise than as a result of a request, notice or action, the meeting stands adjourned until
such time as the Board agrees to reconvene the meeting.

10.3
tf within 30 minutes of the time for the resumption of adjourned meeting a quorum is not present, the
members who are present in person may nevertheless proceed with the business of the meeting as if a
guorum were present,

11 Motions at Board meetings

11.1
A motion may be moved by a member with full voting rights, and voted on by a member with full voting

rights, at an ordinary meeting, special meeting, or annual public meeting.

11.2
The chairperson will be given 7 days notice of a motion to be proposed at a meeting.

Guideline L ' - _
it would be reéasonable for the chairperson to be given 7 da ys forma! noﬂce of a
“motion to be proposed at a meeting.. . :

11.3
The chairperson will give 5 days formal notice to members that a motion will be proposed at a meeting.

Guideline - I Lo e e e
!t_woufafﬁbe reasonabfe tbr t_he cha;rperson to g:v 5-da fo
B ers that a moﬂ ' Wlﬂi be propose 1a ;a meetmg e
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11.4
The Board wilt agree on the manner that the secretary will communicate notice of motions to members
and the school community.

12 Resolutions at Board meetings

121
Each Board member is entitled to one vote only (SER r.119(3)).

12.2
A co-opted Board member is not entitled fo a vote (SEA s.140(a)).

12.3
Students attending Board meetings that are not members do not have a right to vote or be counted in
determining a quorum (SEA s.140(b)).

Guideline - R
Members must partrcrpare ina vote in person. In person may include wa
 telephone, web conference.. Mefvibers cannot send a proxy vote.

12.4
Procedures for counting of votes will be a show of hands.

12.5
Voting on issues will be recorded in the minutes.

12.6
A decision of the Board will not take effect unless it has besn made by an absolute majority (SER
r.119(2}).

12.7
An absolute majority, in relation to a Board for a school, means a majority comprising enough of the
current members of the Board for their number to be more than 50 per cent of the number of offices
(whether vacant or not) of members of the Board (SER r.119{1)}).

12.8
A motion put to the vote:
a) may be moved and voted on at an ordinary, special or annual public meeting; and
b) will be decided by an absclute majority of votes.

12.9

A motion which is passed will be declared by the Chairperson as a resolution.
A declaration by the Chairperson is evidence of the fact.

13 Closing an ordinary Board meeting to the public

13.1
Meetings of the Board are generally to be open to the public (SER r.115(3)).

‘Guideline -+ - o - ' R R R L
Where members of fh' 'birc aﬂend arn ordmary Board meetmg they do s0 as H
observers, unléss invited by the Chairperson. R . c
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13.2
The Board wili not close to members of the public an annual public meeting or special meeting (SER

r.115(3)).

13.3
The Board may decide to close an ordinary meeting or part of an ordinary meeting if it deals with any of
the following:
a) a matter affecting a person who is employed at the school (SER r.116(a));
b) the perscnal affairs of any person (SER r.116(b));
¢} a contract entered into, or which may be entered into, by the Board and which relates to a
matter t0 be discussed at the meeting {SER r.116(c)};
d} legal advice obtained, or which may be obtained, by the Board and which refates to a matter
to be discussed at the meeting (SER r.116(d));
e) a matter that if disclosed, would reveal:
i.  information that has a commercial vaiue to a person and that is held by, or is about, a
person other than the Board {SER r.116(e)(i)); or
ii.  information about the business, professional, commercial or financial affairs of a
person and that is held by, or is about, a person other than the Board (SER
r.116(e)(ii)}; and
f} information which is the subject of a direction given PCA s.23{1){a) (SER r.116(f)).

13.4
A decision to close an ordinary meeting or part of an ordinary meeting and the reason for the decision
are fo be recorded in the minutes of the meeting (SER r.116(2)).

14 Disputes and Mediation

14.1
The grievance procedure set out in this rule applies to disputes under these rules between:
a) a Board member and another member;
b) a Board member and the principal of the school;
¢) a Board member and the chairperson; or
d) a Board member and co-opted members.

14.2
The parties to the dispute should meet and discuss the matter in dispute, and, if possible, resolve the
dispute within 14 days after the dispute comes to the attention of all parties.

14.3
If the parties are unable to resolve the dispute at the meeting, a meeting may be held in the presence of
a mediator.

14.4
The mediator will be-
a) a person chosen by agreement between the parties; or
b} in the absence of agreement-

i. in the case of a dispute between a member and another member, a person
appointed by the chairperson of the Board;

ii.  inthe case of a dispute between a member or relevant non-member and the Board, a
person who is a mediator appointed fo, or employed with, a not for profit
organisation.

14.5
A member of the Board can be a mediator.

14.6
The mediator cannot be a member who is a party to the dispute.
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14,7
The mediator, in conducting the mediation, will-
a}  give the parties to the mediation process every opportunity to be heard;
b} allow due consideration by all parties of any written statement submitted by any party; and
¢c)  ensure that natural justice is accorded to the parties to the dispute throughout the
madiation process.
14.8
The mediator will not determine the dispute.

14.9
The mediation will be confidential and without prejudice.

14.10
If the mediation process does not result in the dispute being resolved, the parties may seek advice from

the Regional Executive Director.

- Guideline -

Boards are encouraged to adopt a Code of Conduct review the code regufarfy and

‘include the code : &as part of the induction for new members. See the Department s
website for support materials including a Code of Conduct, C _

" ‘access’ an.electionic self-assessment sirvey tool through |

15 Cessation or termination of membership of the Board

15.1
The office of a member of the Board becomes a casual vacancy if the member:

a) becomes ineligible to hold office as a member (SER r.111(1){(a));
b) resigns by written notice delivered to the Board (SER r.111(1}(b)); or
¢) is removed from office by the Director General (SER r.111(1)(c))-

- Guideline - = R ' - . )
On can become mehg:b!e to hold ofﬁce as a member before-the end_of

occurs the member res;gns 'thefr posmon' See afso Gu el e '6'- C)uahﬁcat?ons
-for membership of Board. _ D R R

15.2
The Board may remove a person as a member of the Board on the grounds that the persomn;

a} has neglected his or her duty as a member {(SER r.111(3)(a});

b) has misbehaved or is incompetent (SER r.111(3}{b));

¢} is suffering from mentat or physical incapacity, other than temporary illness, impairing the
performance of his or her function as a member {SER r.111(3)}{c)); or
has been absent, without leave or reasonable excuse, from three consecutive meetings of
which the member has had notice {SER r.111(3)(d}).

16.3
The Board will not remove a person as a member unless the person has been given a reasonable

opportunity to show that he or she should not be removed from office (SER r.111(4){(a)).
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15.4
A decision of the Board ta remove a person from office is to be made by resolution of a majority
comprising enough of the members for their number to be at least two thirds of the number of offices,
whether vacant or not, of members of the Board (SER r.111{4)(b}).

For assistance on the legislation and policy with respect to Boards phone the Department of Education’s
Leadership, Innovation and Strategy direciorate on 9264 5429
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